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Paycheck Protection Program Quick Guide: 
Payroll and Loan Forgiveness 

1 The average monthly periods are as described in the "how could forgiveness be reduced" section except for established companies which is for the full year prior to the loan origination 
2 EIDL = Economic Injury Disaster Loan's outstanding balance that was originated from January 31, 2020 and that is being refinanced  
Neither UBS Financial Services Inc. nor any of its employees provide tax or legal advice. You should consult with your personal tax or legal advisor regarding your personal circumstances. 

To calculate monthly payroll, include these… 

For business owners with employees: 

 salary, wage, commission, or similar compensation  

 payment of cash tip or equivalent 

 payment for vacation, parental, family, medical, or    
sick leave  

 allowance for dismissal or separation  

 payment required for the provisions of group health 
care benefits, including insurance premiums  

 payment of any retirement benefit  

 payment of state or local tax assessed on employee 
compensation 

For independent contractors or sole proprietors: 

 wage, commission, income, net earnings from self-
employment, or similar compensation and that is in an 
amount that is not more than $100,000 in one year, as 
pro-rated for the Covered Period  

…and exclude these 

 the portion of compensation of an individual employee 
in excess of an annual salary of $100,000, as prorated 
for the Covered Period 

 taxes for payroll, railroad retirement and income 

 compensation of an employee whose principal place of 
residence is outside of the United States  

 qualified sick and family leave wages for which a credit 
is allowed due to the Families First Coronavirus 
Response Act  

 The Covered Period begins on February 15, 2020 and ends on June 30, 2020 

 Apply no later than June 30, 2020 
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What can be forgiven? 

Forgive these costs… 

 payroll costs (see left) 

 costs that were established before February 15, 2020 

– mortgage interest obligation  

– rent on a leasing agreement 

– utilities: electricity, gas, water, transportation, phone or internet 

 additional wages paid to tipped employees 

 Note: any loan forgiveness is not to exceed the loan principal 

…for 8 Weeks from loan origination 

How could forgiveness be reduced? What if I re-hire? 

Based on business type: 

 Established: Average FTEs     2/15 -   6/30/2019  

 New: Average FTEs               1/1   -   2/29/2020 

 Seasonal: Average FTEs         2/15 -  6/30/2019 
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For any employee who did not earn during any pay period in 2019 wages at an 
annualized rate more than $100,000, the amount of any reduction in wages 
that is greater than 25% compared to their most recent full quarter.
  

- 

Based on Employees… 

..and Based on Salaries 

Reductions in employment or wages that occur between February 15, 2020, 
and April 26, 2020 shall not reduce forgiveness if by June 30, 2020 the 
borrower eliminates the reductions by re-hiring employees or restoring wages 

Re-Hires 

**Forgivable loans are for 8 weeks from origination, but employment retention is through June 30, 2020** 



2 

 

 

 

 

 

 

 

 

 

 

Offered by Newtek Business Services. The products and services described are provided by the firm mentioned herein and not by UBS Financial Services Inc. or its affiliates 
(”UBS”). UBS does not act as your Financial Advisor in connection with the referral to the firm mentioned. UBS makes no representations or warranties with respect to 
any product or service offered by the firm mentioned, and UBS will have no input concerning such products and services. UBS and the firm mentioned are independent of 
each other and do not have an agency, partnership or employment relationship, and UBS may not act for or bind the firm mentioned in any manner. All applications or 
requests for products or services must be made directly with the firm mentioned and are subject to their internal review and approval process. The firm mentioned will 
compensate UBS for any referrals.  

 

Neither UBS Financial Services Inc. nor any of its employees provide tax or legal advice. You should consult with your personal tax or legal advisor regarding your personal 
circumstances 

The information contained in this document is not a solicitation to purchase or sell investments. Any information presented is general in nature and not intended to 
provide individually tailored investment advice. The strategies and/or investments referenced may not be suitable for all investors as the appropriateness of a particular 
investment or strategy will depend on an investor's individual circumstances and objectives.  
 
© UBS 2020. The key symbol and UBS are among the registered and unregistered trademarks of UBS. All rights reserved. UBS Financial Services Inc. is a subsidiary of UBS 
AG. Member FINRA/SIPC. Review Code: IS2001887 Expiration date: 3/31/2021 
 
ubs.com/fs 

 

 

Disclaimer 


